

Sample Survey Notification and Withdrawal Form

Dear Parent or Guardian,

Your child is being asked to participate in an important survey regarding the kinds of programs and activities students would like available after school in [NAME OF CITY].  Participation is completely voluntary.  Please read this form for information about the survey, and for instructions on how to withdraw your child.  If you do not want your child to complete the survey, you must notify [CONTACT].

Topic of Research.  The survey gathers information regarding how students spend their after-school time, and their attitudes toward and preferences regarding after-school programs and activities.  The purpose of the survey is to help the city develop programs that meet the needs of students.  

It is Voluntary.  Your child does not have to take the survey.  Students who participate only have to answer the questions they want to answer and they may stop taking it at any time.

It is Anonymous.  No names or identifying information will be recorded or attached to the forms or data.  The results will be made available for analysis only under strict confidentiality controls.

Administration.  The survey will be administered on [DATE] during your child’s homeroom period.  It will take approximately ten to fifteen minutes to complete.

Potential Risks.  There are no known risks of physical or psychological harm to your child.  

Direct Benefit.  The results of the survey will help the city develop programs that meet the needs of students such as your child.  By asking about students’ preferences and attitudes regarding after-school programs, the city hopes to develop programs kids will enjoy.

For Further Information.  The survey was developed by [CONTACT].  If you have any questions about this survey, or about your rights, call [CONTACT].

IF YOU DO NOT WANT YOUR CHILD TO PARTICIPATE, YOU MAY CONTACT:

[INSERT CONTACT INFORMATION:  NAME, ADDRESS, TELEPHONE, EMAIL]

Withdrawal Form

By returning this form, I do not give permission for my child to participate in this survey.

(Please Print)  My Child’s Name is: ______________________    Grade:  ___________

Teacher’s Name or Class Subject:  ___________________________________________

Signature:  ___________________________________________  Date:  ____________

Sample In-depth Interview Guide 


The sample below is a guide intended to be used for in-depth interviews with school superintendents, principals, and community leaders, in order to find out more about OST activities for middle school children.

	INTRODUCTION



Hello, my name is __________ and I am calling from _______________.  I am calling regarding a study that is being done on after-school activities for middle school children.  We are currently seeking input from education and community leaders on developing after-school activities for middle school-aged children.  Could I schedule a time to speak with you?  The interview should take about [LOW NUMBER] to [HIGH NUMBER] minutes.   

	PERCEPTIONS ABOUT CURRENT OST ACTIVITIES




1. My first questions are about how middle school students spend their time after school.  To the best of your knowledge, what types of organized activities are available for them to participate in?  



2. How satisfied are you with the types and amount of activities that are available to middle school children after school?  What improvements do you think need to be made?  

3. How important do you feel it is for middle school students to be involved in structured after-school programs?  What do you feel the benefits are?

	BARRIERS TO PARTICIPATION




1. I’d like to talk a little bit about the barriers that may prevent middle school kids from participating in organized activities.  What do you think are the reasons middle school children might not be able to participate in organized activities that they may be interested in?  

How much of an issue do you think each of the following are, in terms of being barriers to participation in activities:

2. Not being aware of any programs or any programs of interest?


 FORMCHECKBOX 
 A major issue


 FORMCHECKBOX 
 A minor issue


 FORMCHECKBOX 
 Not an issue


 FORMCHECKBOX 
 Don’t know

3. Family responsibilities?


 FORMCHECKBOX 
 A major issue


 FORMCHECKBOX 
 A minor issue


 FORMCHECKBOX 
 Not an issue


 FORMCHECKBOX 
 Don’t know

4. Transportation?


 FORMCHECKBOX 
 A major issue


 FORMCHECKBOX 
 A minor issue


 FORMCHECKBOX 
 Not an issue


 FORMCHECKBOX 
 Don’t know

5. Cost?


 FORMCHECKBOX 
 A major issue


 FORMCHECKBOX 
 A minor issue


 FORMCHECKBOX 
 Not an issue


 FORMCHECKBOX 
 Don’t know

6. Language or cultural reasons?


 FORMCHECKBOX 
 A major issue


 FORMCHECKBOX 
 A minor issue


 FORMCHECKBOX 
 Not an issue


 FORMCHECKBOX 
 Don’t know

7. Problems with safety (going to and from programs, program locations, other kids, workers)?


 FORMCHECKBOX 
 A major issue


 FORMCHECKBOX 
 A minor issue


 FORMCHECKBOX 
 Not an issue


 FORMCHECKBOX 
 Don’t know

	INTEREST IN SPECIFIC TYPES OF ORGANIZED ACTIVITIES




1. Next, I’d like you to think about the kinds of activities you would be most interested in seeing made available to middle school children in this area.  What types of activities would you be most interested in seeing offered for middle school children?  

2. Of the following types of activities, which are the top three that you would be most interested in seeing offered for middle school children in this area. [NUMBER 1 through 3]

 FORMCHECKBOX 
 Leadership development (e.g. doing community service or peer counseling)


 FORMCHECKBOX 
 Career exploration (e.g. learning a skill like carpentry or doing an internship)


 FORMCHECKBOX 
 Any type of sports activity


 FORMCHECKBOX 
 Performing arts (theatre, dance, music)


 FORMCHECKBOX 
 Arts and culture (photography, video or radio production, writing)


 FORMCHECKBOX 
 Experiential learning activities (fun science or math activities, etc.)


 FORMCHECKBOX 
 Help with homework, tutoring


 FORMCHECKBOX 
 A supervised, safe place to hang out with other kids their age

 FORMCHECKBOX 
 None of the above ( SKIP TO QUESTION 5

 FORMCHECKBOX 
 Don’t know ( SKIP TO QUESTION 5
3. [FOR NUMBER 1] What makes you most interested in seeing this type of activity provided?  What do you like about it?  What makes it better than other types of activities?

4.  [FOR NUMBER 2] What makes you most interested in seeing this type of activity provided?  What do you like about it?  What makes it better than other types of activities?

5. Of the following types of activities, which would you be least interested in seeing offered for middle school children in this area.  


 FORMCHECKBOX 
 Leadership development (e.g. doing community service or peer counseling)


 FORMCHECKBOX 
 Career exploration (e.g. learning a skill like carpentry or doing an internship)


 FORMCHECKBOX 
 Any type of sports activity


 FORMCHECKBOX 
 Performing arts (theatre, dance, music)


 FORMCHECKBOX 
 Arts and culture (photography, video or radio production, writing)


 FORMCHECKBOX 
 Experiential learning activities (fun science or math activities, etc.)


 FORMCHECKBOX 
 Help with homework, tutoring


 FORMCHECKBOX 
 A supervised, safe place to hang out with other kids their age

 FORMCHECKBOX 
 None of the above ( SKIP TO QUESTION 7

 FORMCHECKBOX 
 Don’t know ( SKIP TO QUESTION 7
6. What makes you least interested in seeing this type of activity provided?  What about it do you dislike?  What makes it worse than other types of activities?

7. How much coordination do you think there should be between after-school programs and the schools?  For example, there could be communication between a child’s teachers and the after-school program if the child is having an academic problem or a behavioral issue.  What do you think of this idea?  What would be the benefits?  What would be the negative implications?

	PREFERENCES FOR PROGRAM LOCATION AND ORGANIZATION




I have a few questions about where activities could be located and who they would be run by.

1. Do you think organized activities for middle school children should be offered in neighborhoods close to where they live or in neighborhoods close to where they go to school?  What are your reasons for preferring that location?  

2. Do you think organized activities for middle school children should be offered at their school or at an off-school location?  What are your reasons for preferring that location?  [IF PREFERS OFF-SCHOOL SITE]  Where would you like them to go?

3. Potentially, who is running the program does not have to determine where the activities are located.  In other words, the program could be run by a school, but be located off-site, and vice versa.  Keeping that in mind, would you prefer that after-school activities for middle school students were run by the schools or by an outside organization?  


 FORMCHECKBOX 
 Run by schools


 FORMCHECKBOX 
 Run by outside organizations


 FORMCHECKBOX 
 Either—no preference


 FORMCHECKBOX 
 Don’t know ( SKIP TO QUESTION 5
4. Why do you say that?

ASK ALL:

5. That was my last question.  Is there anything else you would like to say about organized activities for middle school children —what you’d like, where you’d like them, how they should be offered, anything?
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